
SURVEY AND PLANNING GRANT PROGRAM GUIDELINES

FUNDING SOURCE: Historic Preservation Fund, National Park Service

AUTHORITY: Chapter 29, Article 1, Section 1 and Section 5 of the Code of West
Virginia, The National Historic Preservation Act of 1966, as amended (16 USC 470).

GUIDELINES/REGULATIONS: All projects must comply with the Secretary of the Interior's
Standards for Registration and SHPO National Register Guidelines; West Virginia competitive bidding
and purchasing requirements; the National Register Program Guidelines, NPS-49; 18 USC 1913 regarding
the use of Federal funds for lobbying activities; Section 504 of the Rehabilitation Act of 1973; Title VI of
the Civil Rights Act of 1964; Americans with Disabilities Act; and Federal Procurement Standards as
enumerated in 43 CFR 12, Subpart C, Uniform Administration Requirements for grants

ELIGIBLE APPLICANTS: All CLGs are eligible to compete for CLG grant funds. If other non-CLG
funding is available, the following are eligible: State or local government agencies, not-for-profit
organizations, for-profit organizations or firms, and educational institutions.

APPLICATION PROCEDURES
Applications are available for review at:

https://wvculture.org/agencies/state-historic-preservation-office-shpo/grants/

All applications must be submitted on-line via the GOapply portal, found on the same grants page.

DEADLINE: Submitted on-line by October 31st each year.

SELECTION PROCESS

State Historic Preservation Office staff reviews applications for completeness and eligibility and
forwards projects to an outside grant panel for review. Staff compiles a listing of projects reviewed by
the panel according to the criteria for evaluation. The recommendations of the panel are sent to the
Archives and History Commission. This may result in partial funding of some projects. The grants
approved by the Archives & History Commission are submitted to the Governor’s Office for final
approval or denial.

APPROVAL TIME: The Archives and History Commission will review and select projects. Awards
are sent to the Governor’s Office for final approval. Awards will be announced after the Governor’s
Approval.

GRANT CONDITIONS

● The grant recipient must attend a subgrant management orientation prior to the beginning of the
project.

● The grant recipient must submit monthly reports as required.
● The sponsor must provide to the office plans for implementation of the project.
● The grant recipient must submit a Final Project Report.
● Any consultant or staff used for your project must meet the appropriate

36 CFR 61 qualifications and WV SHPO requirements.

https://wvculture.org/agencies/state-historic-preservation-office-shpo/grants/


BEGINNING DATE: Approximately April 1
ENDING DATE: August 31 of following year

FUNDING LIMIT: No grant will be awarded for less than $ 1,000.00

All grant expenditures and match resources must be expended for services and/or materials used for the
approved project during the project period. Work conducted prior to entering into a grant contract
with the Department of Arts, Culture and History is not eligible for reimbursement.

MATCHING REQUIREMENTS

Match for Non-CLG grant recipients are awarded no more than 60% of the total project costs, with the
project sponsor providing at least 40% of the total costs of the project.Match for Certified Local
Governments is 70/30. CLG grants will be awarded for no more than 70% of the total project
costs, with the CLG sponsor providing at least 30% of the total costs of the project.

ELIGIBLE MATCH: Non-Federal sources of cash. Cash derived from the Community
Development Block Grant Program, Revenue Sharing Program, in-kind or donated contributions.

INELIGIBLE MATCH: Federal sources of match with the exception of those described above. Any
costs whether cash or in-kind that is not necessary and reasonable to the completion of the project and
within the grant period.



SURVEY & PLANNING 
ALLOWABLE ACTIVITIES 

 
 

Cultural Resource Surveys: To identify and evaluate properties in an area or by theme to determine 
whether they may be eligible for listing in the National Register of Historic Places.   
 

Architectural/Historical Surveys: A reconnaissance or intensive level architecture/history 
survey of a designated study area or theme to locate resources that may be of historic 
significance.  The survey must be completed in accordance with the Secretary of the Interior’s 
Standards and the WV State Historic Preservation Office Survey Manual and will include the 
completion of a West Virginia Historic Property Inventory Form for each documented 
property as well as a survey report that documents objectives, provides a description and 
history of the survey area, contains a bibliography, and makes recommendations for further 
work.  

 
Archaeological Survey: Reconnaissance survey consists of a complete and systematic 
inspection of a designated study area to locate prehistoric and historic archaeological sites. It 
involves the investigation of both surface and subsurface contexts.  Intensive survey consists 
of conducting limited archaeological excavation and archival research in order to determine 
whether a site is eligible for inclusion in the National Register of Historic Places.  A research 
design must be submitted and approved prior to the initiation of field work.  The research 
design must identify the qualified archaeologist who will supervise field work and laboratory 
analysis of any cultural materials recovered from the site. The field work must be conducted 
and a final report must be prepared in accordance with Guidelines for Phase I, II, and III 
Archaeological Investigations and Technical Reports (WVSHPO 2001). An archaeological 
site form must be completed for each site identified. All collected artifacts must be curated in 
accordance with the West Virginia State Historic Preservation Office Curatorial Guidelines 
and/or 36CFR79:  Curation of Federally-owned and administered Archaeological Collections. 
 

National Register:  To assist organizations and individuals in preparing National Register  
Registration Forms for eligible individual properties and/or historic districts, and/or completing the 
National Register of Historic Places Multiple Property Documentation Form.  Also, to prepare 
Registration Forms for a determination of eligibility when there is a majority property owner 
objection.  For a district nomination, an architectural and history survey must have been previously 
conducted in the project area and the area has been previously determined eligible for listing.  For an 
individual resource, the property must have already been identified as potentially eligible for listing 
by a qualified historic preservation professional.  
 
Planning:  To organize preservation information pertaining to identification, evaluation, registration, 
and treatment of historic properties in a logical sequence and set priorities for accomplishing those 
preservation activities. All projects must comply with applicable Secretary of the Interior’s Standards. 
Projects may include the following:  

 
A local or county historic preservation plan:  At a minimum, the plan should outline strategies 
for the identification, evaluation, nomination and treatment of historic resources within the 
area.  Ideally it will be created as part of a community=s comprehensive plan. 

 
Historic context statement:  An historic context statement is a document used for interpreting 
history and historic resources.  It groups together properties that share a common theme, 
geographic area and time period, and describes the significant broad patterns of history in an 
area that may be represented by historic properties.  The development of context statements 
serves as the foundation for making decisions about identification, evaluation, nomination and 
treatment of historic properties. 

 



Ordinances, regulations, or standards, such as design review and historic preservation 
components of zoning ordinances:  Design review and zoning are tools that can be used to 
protect resources and implement an historic preservation plan.  They should ideally be created 
after an historic preservation plan has been developed. 

 
Development, purchase, or implementation of advanced planning or computer technologies 
and applications for the purpose of furthering local or county historic preservation planning 
goals. 

 
Printing and distribution of plans, planning studies, ordinances, regulations or other similar 
documents. 

 
Predevelopment:   To assist in activities necessary prior to the development of a property 
 

Historic Structure Reports:  A description of existing conditions prior to development of a 
historic resource. 
 
Feasibility Studies: A detailed physical investigation and analysis of a historic property 
conducted to determine the financial, technical, or economic advisability of a proposed project 
and/or alternate courses of action. 
 
Plans and Specifications:   Detailed working drawings and technical specifications necessary 
to guide the construction, determine the scope of work, and provide a firm basis for 
competitive bidding and contractual obligations. 

 
Heritage Education:   To increase awareness and knowledge of preservation and the state's rich 
heritage. 

 
Conferences, seminars, or workshops: activities which discuss preservation related subjects, 
issues, and/or techniques and increase the knowledge, skills, and abilities of individuals 
involved in the administration of historic preservation activities and programs.  Audience may 
be appointed members of historic landmark commissions, planning commissions, zoning 
boards, historic societies or interested persons. 

 
Educational Projects:   Development or implementation of curricula supplements, intern 
programs, and/or courses to instruct in preservation related subjects or techniques, or that will 
inform the public about specific historic resources; For example, lesson plans that teach 
students about the historic district in their town. 

 
Publications:   Design, research and/or printing of materials to provide information regarding 
preservation related subjects, issues, and/or techniques, and to educate the public about 
specific historic resources, such as brochures for tours of historic districts. 

 
Audio-Visuals:    Design and creation of videos, cd-roms, slide presentations, web sites or 
movies to instruct on preservation related subjects, issues and/ or techniques, or to educate the 
public about specific historic resources. 

 
Scholarships:      To provide educational opportunities for West Virginia residents to increase 
their knowledge of a range of issues related to historic preservation that would otherwise be 
unavailable.  A separate public announcement will be issued when funding is available.  SHPO 
staff reviews and approves funding and reports to Archives and History Commission. 
 



 
 
 
The activity that is the subject of this program description has been financed with Federal funds from the National Park Service, Department of 
the Interior.  The program receives Federal funds from the National Park Service.  Regulations of the U.S. Department of the Interior strictly 
prohibit unlawful discrimination in departmental Federally Assisted Programs on the basis of race, color, national origin, age or handicap.  Any 
person who believes he or she has been discriminated against in any program, activity, or facility operated by a recipient of federal assistance 
should write to: Office of Equal Opportunity, National Park Service, 1849 C Street, NW, Washington, DC 20240. 
 



 
SURVEY AND PLANNING 

CRITERIA FOR EVALUATION  
 
Applicant must complete the application addressing the following: 
 

1. Relationship to the West Virginia Statewide Plan 
o How closely does the project or activity correspond to the goals and objectives 

of the Statewide Plan?   
o Is the relationship clearly explained in the application? 

2. Local Preservation Programs 
o Does the applicant demonstrate an ongoing and active commitment to local 

preservation programs such as an active Certified Local Government program, 
historic landmark commission, or historical  society.  (If CLG grant funding, 
only active CLGS are eligible)  

o Does the applicant’s historic preservation program address issues and goals 
throughout the community or is the activity limited to selected resources or 
neighborhoods? 

3. Matching Capabilities   
o The application must demonstrate ability to match the grant through donated 

materials, volunteer time or cash support.   
o Does the applicant have a firm commitment for the matching share?  
o  If the applicant has been awarded a grant in the past, has it demonstrated its 

ability to meet the requirements for matching funds? 
4. Administrative Capability 

o Has the applicant successfully managed financial responsibilities associated 
with the grant reimbursement process? (funding history provided by staff.) 

5. Project Methodology and Readiness 
o Does the applicant clearly describe the purpose and need for the project? 
o Does the applicant clearly outline the steps necessary to achieve success and 

complete the project? 
6. Time Table and Work Products 

o Does the applicant include a detailed plan for the project including a schedule 
or timetable for work activities and work product submissions? 

o Will there be tangible work products and are they clearly defined in the 
application? 

7. Community Impact 
o How will this project benefit the community?  Is there a wide audience for this 

project?   
o Is there a plan to promote and educate the public about this project?  Is the 

plan described in the application? 
o Are there letters of support included in the application and do they reflect the 

community’s support and awareness of the project? 
o What is the timespan of the project?  Is it a short term project or will it have 

far reaching impact to the community? 
8. Application Quality 

o Does the application contain a clear budget?  
o Is the budget and scope of work clearly tied together? 
o Is the scope of work realistic for the grant time period? 
o Is the budget realistic? 
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ASSURANCES OF COMPLIANCE WITH CIVIL RIGHTS REQUIREMENTS  

 

ASSURANCES OF COMPLIANCE WITH TITLE VI OF THE 

CIVIL RIGHTS ACT OF 1964 

 

 As a condition of receipt of federal financial assistance from the Department of the Treasury, the 

recipient named below (hereinafter referred to as the “Recipient”) provides the assurances stated herein.  The 

federal financial assistance may include federal grants, loans and contracts to provide assistance to the 

Recipient’s beneficiaries, the use or rent of Federal land or property at below market value, Federal training, a 

loan of Federal personnel, subsidies, and other arrangements with the intention of providing assistance. Federal 

financial assistance does not encompass contracts of guarantee or insurance, regulated programs, licenses, 

procurement contracts by the Federal government at market value, or programs that provide direct benefits. 

The assurances apply to all federal financial assistance from or funds made available through the 

Department of the Treasury, including any assistance that the Recipient may request in the future.   

The Civil Rights Restoration Act of 1987 provides that the provisions of the assurances apply to all of 

the operations of the Recipient’s program(s) and activity(ies), so long as any portion of the Recipient’s 

program(s) or activity(ies) is federally assisted in the manner prescribed above. 

 

 1. Recipient ensures its current and future compliance with Title VI of the Civil Rights Act of 1964, as 

amended, which prohibits exclusion from participation, denial of the benefits of, or subjection to 

discrimination under programs and activities receiving federal financial assistance, of any person in the 

United States on the ground of race, color, or national origin (42 U.S.C. § 2000d et seq.), as implemented by 

the Department of the Treasury Title VI regulations at 31 CFR Part 22 and other pertinent executive orders 

such as Executive Order 13166, directives, circulars, policies, memoranda, and/or guidance documents.   

2. Recipient acknowledges that Executive Order 13166, “Improving Access to Services for Persons with 

Limited English Proficiency,” seeks to improve access to federally assisted programs and activities for 

individuals who, because of national origin, have Limited English proficiency (LEP). Recipient 

understands that denying a person access to its programs, services, and activities because of LEP is a form 

of national origin discrimination prohibited under Title VI of the Civil Rights Act of 1964 and the 

Department of the Treasury’s implementing regulations.  Accordingly, Recipient shall initiate reasonable 

steps, or comply with the Department of the Treasury’s directives, to ensure that LEP persons have 

meaningful access to its programs, services, and activities. Recipient understands and agrees that 

meaningful access may entail providing language assistance services, including oral interpretation and 

written translation where necessary, to ensure effective communication in the Recipient’s programs, 

services, and activities. 

3. Recipient agrees to consider the need for language services for LEP persons when Recipient develops 

applicable budgets and conducts programs, services, and activities.  As a resource, the Department of the 

Treasury has published its LEP guidance at 70 FR 6067.  For more information on taking reasonable steps 

to provide meaningful access for LEP persons, please visit http://www.lep.gov.  

http://www.lep.gov/
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4. Recipient acknowledges and agrees that compliance with the assurances constitutes a condition of continued 

receipt of federal financial assistance and is binding upon Recipient and Recipient’s successors, transferees, 

and assignees for the period in which such assistance is provided. 

5. Recipient acknowledges and agrees that it must require any sub-grantees, contractors, subcontractors, 

successors, transferees, and assignees to comply with assurances 1-4 above, and agrees to incorporate the 

following language in every contract or agreement subject to Title VI and its regulations between the 

Recipient and the Recipient’s sub-grantees, contractors, subcontractors, successors, transferees, and 

assignees: 

 

The sub-grantee, contractor, subcontractor, successor, transferee, and assignee shall comply with Title 

VI of the Civil Rights Act of 1964, which prohibits recipients of federal financial assistance from 

excluding from a program or activity, denying benefits of, or otherwise discriminating against a person 

on the basis of race, color, or national origin (42 U.S.C. § 2000d et seq.), as implemented by the 

Department of the Treasury’s Title VI regulations, 31 CFR Part 22, which are herein incorporated by 

reference and made a part of this contract (or agreement).  Title VI also includes protection to persons 

with “Limited English Proficiency” in any program or activity receiving federal financial assistance, 42 

U.S.C. § 2000d et seq., as implemented by the Department of the Treasury’s Title VI regulations, 31 

CFR Part 22, and herein incorporated by reference and made a part of this contract or agreement. 

 

6. Recipient understands and agrees that if any real property or structure is provided or improved with the aid 

of federal financial assistance by the Department of the Treasury, this assurance obligates the Recipient, or 

in the case of a subsequent transfer, the transferee, for the period during which the real property or structure 

is used for a purpose for which the federal financial assistance is extended or for another purpose involving 

the provision of similar services or benefits. If any personal property is provided, this assurance obligates 

the Recipient for the period during which it retains ownership or possession of the property. 

 

7. Recipient shall cooperate in any enforcement or compliance review activities by the Department of the 

Treasury of the aforementioned obligations.  Enforcement may include investigation, arbitration, mediation, 

litigation, and monitoring of any settlement agreements that may result from these actions.  The Recipient 

shall comply with information requests, on-site compliance reviews and reporting requirements. 

 

8. Recipient shall maintain a complaint log and inform the Department of the Treasury of any complaints of 

discrimination on the grounds of race, color, or national origin, and limited English proficiency covered by 

Title VI of the Civil Rights Act of 1964 and implementing regulations and provide, upon request, a list of all 

such reviews or proceedings based on the complaint, pending or completed, including outcome. Recipient 

also must inform the Department of the Treasury if Recipient has received no complaints under Title VI. 

 

9. Recipient must provide documentation of an administrative agency’s or court’s findings of non-compliance 

of Title VI and efforts to address the non-compliance, including any voluntary compliance or other 
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agreements between the Recipient and the administrative agency that made the finding. If the Recipient 

settles a case or matter alleging such discrimination, the Recipient must provide documentation of the 

settlement. If Recipient has not been the subject of any court or administrative agency finding of 

discrimination, please so state. 

 

10. If the Recipient makes sub-awards to other agencies or other entities, the Recipient is responsible for 

ensuring that sub-recipients also comply with Title VI and other applicable authorities covered in this 

document State agencies that make sub-awards must have in place standard grant assurances and review 

procedures to demonstrate that that they are effectively monitoring the civil rights compliance of sub-

recipients. 

 

  The United States of America has the right to seek judicial enforcement of the terms of this assurances 

document and nothing in this document alters or limits the federal enforcement measures that the United States 

may take in order to address violations of this document or applicable federal law.   

 

Under penalty of perjury, the undersigned official(s) certifies that official(s) has read and understood the 

Recipient’s obligations as herein described, that any information submitted in conjunction with this assurances 

document is accurate and complete, and that the Recipient is in compliance with the aforementioned 

nondiscrimination requirements.  

 

 

 

_________________________________                                                                 

Recipient      Date 

 

_________________________________ 

Signature of Authorized Official 

 

 

PAPERWORK REDUCTION ACT NOTICE 

The information collected will be used for the U.S. Government to process requests for support. The estimated burden associated with 

this collection of information is 30 minutes per response. Comments concerning the accuracy of this burden estimate and suggestions 

for reducing this burden should be directed to the Office of Privacy, Transparency and Records, Department of the Treasury, 1500 

Pennsylvania Ave., N.W., Washington, D.C. 20220. DO NOT send the form to this address. An agency may not conduct or sponsor, 

and a person is not required to respond to, a collection of information unless it displays a valid control number assigned by OMB. 

 



 
U.S. Department of the Interior 

 
Certifications Regarding Debarment, Suspension and 
Other Responsibility Matters, Drug-Free Workplace 

Requirements and Lobbying 
 

Persons signing this form should refer to the regulations 
referenced below for complete instruc tions: 
 
Certification Regarding Debarment, Suspension, and Other 
Responsibility Matters - Primary Covered Transactions – The 
prospective primary participant further agrees by submitting 
this proposal that it will include the clause titled, 
"Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion - Lower Tier Covered 
Transaction," provided by the department or agency 
entering into this covered transaction, without modification, 
in all lower tier covered transactions and in all solicitations 
for lower tier covered transactions. See below for language to 
be used or use this form certification and sign. (See Appendix A 
of Subpart D of 43 CFR Part 12.) 

 Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion - Lower Tier Covered Transactions -(See 
Appendix B of Subpart D of 43 CFR Part 12.) 
 
Certification Regarding Drug-Free Workplace Requirements - 
Alternate I. (Grantees Other Than Individuals) and Alternate II. 
(Grantees Who are Individuals) - (See Appendix C of Subpart D 
of 43 CFR Part 12) 
 
Signature on this form provides for compliance with certification 
requirements under 43 CFR Parts 12 and 18. The certifications 
shall be treated as a material representation of fact upon which 
reliance will be placed w hen the Department of the Interior 
determines to award the covered transaction, grant, cooperative 
agreement or loan. 
 

PART A:  Certification Regarding Debarment, Suspension, and Other Responsibility Matters- 
Primary Covered Transactions 

 
CHECK_____ IF THIS CERTIFICATION IS FOR A PRIMARY COVERED TRANSACTION AND IS APPLICABLE. 

 
(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals: 

 

 (a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded by any Federal 
department or agency; 
 

 (b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them 
for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or 
receiving stolen property; 
 

 (c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local) with 
commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and 
 

 (d) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State or 
local) terminated for cause or default. 
 

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective 
participant shall attach an explanation to this proposal. 
 

 
PART B:  Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -Lower 

Tier Covered Transactions 
 

CHECK____IF THIS CERTIFICATION IS FOR A LOWER TIER COVERED TRANSACTION AND IS APPLICABLE. 
 

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 
 

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective 
participant shall attach an explanation to this proposal. 
 

  
  
  
This form was electronically produced by Elite Federal Forms, Inc. DI-2010 

June 1995 
(This form replaces DI-1953, DI-1954, 
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PART C: Certification Regarding Drug-Free Workplace Requirements 

 
CHECK _____IF THIS CERTIFICATION IS FOR AN APPLICANT WHO IS NOT AN INDIVIDUAL 

 
Alternate I.     (Grantees Other Than Individuals) 
 
A.     The grantee certifies that it will or continue to provide a drug-free workplace by: 
 

 (a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or  
use of a controlled substance is  prohibited in the grantee's workplace and specifying the actions that will be taken against 
employees for violation of such prohibition; 
 

 (b) Establishing an ongoing drug-free awareness program to inform employees about-- 
 (1) The dangers of drug abuse in the workplace; 
 (2) The grantee's policy of maintaining a drug-free workplace; 
 (3) Any available drug counseling, rehabilitation, and employee assistance programs; and 
 (4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace; 

 

 (c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement 
required by paragraph (a); 
 

 (d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the 
employee will - 

 (1) Abide by the terms of the statement; and 
 (2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace 

no later than five calendar days after such conviction; 
 

 (e) Notifying the agency in writing, within ten calendar days after receiving notice under subparagraph (d)(2) from an employee or 
otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position 
title, to every grant officer on whose grant activity the convicted employee was working, unless the Federal agency has 
designated a central point for the receipt of such notices. Notice shall include the identification number(s) of each affected grant; 
 

 (f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any 
employee who is so convicted -- 

 (1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the 
requirements of the Rehabilitation Act of 1973, as amended; or 

 (2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for 
such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency; 
 

 (g) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a) (b), (c), (d), 
(e) and (f). 

 

B.     The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant: 
 

Place of Performance (Street address, city, county, state, zip code) 

 

 

Check_____if there are workplaces on files that are not identified here.  
 
 
 

PART D: Certification Regarding Drug-Free Workplace Requirements 

CHECK_____IF THIS CERTIFICATION IS FOR AN APPLICANT WHO IS AN INDIVIDUAL 

Alternate II.     (Grantees Who Are Individuals) 
 

 (a) The grantee certifies that, as a condition of the grant, he or she will not engage in the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance in conducting any activity with the grant; 
 

 (b) If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, he or she will 
report the conviction, in writing, within 10 calendar days of the conviction, to the grant officer or other designee, unless the 
Federal agency designates a central point for the receipt of such notices. When notice is made to such a central point, it shall 
include the identification number(s) of each affected grant. 
 

 
 
 
 
 
 

DI-2010 
June 1995 
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PART E: Certification Regarding Lobbying  

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 

CHECK_____IF CERTIFICATION IS FOR THE AWARD OFANY OF THE FOLLOWING AND 
 THE AMOUNT EXCEEDS $100,000: A FEDERAL GRANT OR COOPERATIVE AGREEMENT, 

SUBCONTRACT, OR SUBGRANT UNDER THE GRANT OR COOPERATIVEAGREEMENT. 
 

CHECK_____IF CERTIFICATION FOR THE AWARD OF A FEDERAL  
LOAN EXCEEDING THE AMOUNT OF $150,000, OR A SUBGRANT  
OR SUBCONTRACT EXCEEDING $100,000, UNDER THE LOAN. 

 
 
(1) 
 

 
No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or 
attempting to influence an officer or employee of an agency, a Member of Congress, and officer or employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, 
or modification of any Federal contract, grant, loan, or cooperative agreement. 
 

 
(2) 
 

 
If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete 
and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 
 

 
(3) 
 

 
The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers 
(including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify accordingly. 
 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. 
Submission of this certification is a prerequisite for making entering into this transaction imposed by Section 1352, title 3 1, U.S. Code. Any 
person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 
 
 
 
 
As the authorized certifying official, I hereby certify that the above specified certifications are true. 
 
 
 
 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL 

 

TYPED NAME AND TITLE 

 

DATE  
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Instructions for U.S. Department of Interior form DI-2010 
 

Certification Regarding Debarment, Suspension and 
Other Responsibility Matters, Drug-Free Workplace 

Requirements and Lobbying 
 
 

Complete Part B.   
If you are an organization, Part C must also be completed.   
If you are an individual, Part D must also be completed. 
 
Note:  Part C contains two sections, both of which must be completed if Part C applies. 
 
The authorized certifying official must complete the signature section of the form located after 
Part E. 
 
Note:  U.S. Department of the Interior form DI-2010 cannot be altered, amended, changed, or 
modified in any way. 
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ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.  SEND
IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact  the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances.
If such is the case, you will be notified.

As the duly authorized representative of the applicant, I certify that the applicant:

Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application.

Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps; (d)
the Age Discrimination Act of 1975, as amended (42 U.
S.C. §§6101-6107), which prohibits discrimination on
the basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92-255), as amended,
relating to nondiscrimination on the basis of drug
abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended,  relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee-
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the Civil
Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

2. Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with generally
accepted accounting standards or agency directives.

3. Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

4. Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

5. Will comply with the Intergovernmental Personnel Act of
1970 (42 U.S.C. §§4728-4763) relating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).

6. Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C.§§1681-
1683,  and 1685-1686), which prohibits discrimination on
the basis of sex; (c) Section 504 of the Rehabilitation
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7. Will comply, or has already complied, with the
requirements of Titles II and III of the Uniform
Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.L. 91-646) which provide for
fair and equitable treatment of persons displaced or
whose property is acquired as a result of Federal or
federally-assisted programs. These requirements
apply to all interests in real property acquired for
project purposes regardless of Federal participation in
purchases.

8. Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328)
which limit the political activities of employees whose
principal employment activities are funded in whole
or in part with Federal funds.
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9.

12.

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333), regarding labor standards for federally-assisted
construction subagreements.

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

10. Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in the
program and to purchase flood insurance if the total cost of
insurable construction and acquisition is $10,000 or more.

11. Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and
Executive Order (EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in
floodplains in accordance with EO 11988; (e) assurance of
project consistency with the approved State management
program developed under the Coastal Zone Management
Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation Plans
under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. §§7401 et seq.); (g) protection of
underground sources of drinking water under the Safe
Drinking Water Act of 1974, as amended (P.L. 93-523); and,
(h) protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93-
205).

13. Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).

14. Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
related activities supported by this award of assistance.

15. Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et
seq.) pertaining to the care, handling, and treatment of
warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

16. Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

17. Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

18. Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE

DATE SUBMITTEDAPPLICANT ORGANIZATION

Will comply with the requirements of Section 106(g) of
the Trafficking Victims Protection Act (TVPA) of 2000, as
amended (22 U.S.C. 7104) which prohibits grant award
recipients or a sub-recipient from (1) Engaging in severe
forms of trafficking in persons during the period of time
that the award is in effect (2) Procuring a commercial
sex act during the period of time that the award is in
effect or (3) Using forced labor in the performance of the
award or subawards under the award.

19.


	2024Survey-and-Planning-Grant-Guidelines.pdf
	Survey-and-Planning-Allowable-Activities (1).pdf
	Survey-and-Planning-Criteria-Evaluation (1).pdf
	wv_shpo_survey_planning_grant_assurances_certification_Oct_2022.pdf

	GrantApplicationWrapper[0]: 
	SF424B_Main[0]: 
	SF424B_P1[0]: 
	Mandatory[0]: 1
	ViewBurdenStatement[0]: 

	SF424B_P2[0]: 
	Mandatory[0]: 1
	Signature[0]: 
	AuthorizedSignatureTitle[0]: 
	ORGANIZATION[0]: 
	SubmittedDate[0]: 
	LastField[0]: 





