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Introduction 
Thank you for your interest in nominating a West Virginia property to the National Register of 
Historic Places. The National Register is overseen by the National Park Service (NPS) and 
administered by historic preservation offices in every state and territory, and many tribes. The 
West Virginia State Historic Preservation Office (SHPO) is dedicated to helping document and 
protect the state’s diverse assortment of historical resources. Individuals and organizations 
seeking to nominate a property to the National Register will work with our office to develop a 
successful application. 

Producing a National Register nomination is a serious undertaking and involves a substantial 
amount of time, research, and writing on the part of the applicant. The NPS has specific 
requirements that nominations must follow to be considered for approval. Applicants must 
present a strong argument that the property is significant enough to warrant listing on the 
National Register, with supporting evidence. Nonetheless, anyone willing to make the 
commitment can develop a nomination. This guide will explain how the National Register 
nomination process works; how to determine whether your property is eligible; and how to 
complete each section of the nomination form. This guide is directed towards nominations for 
individual buildings, sites, structures, and objects. Additional guidance may be needed for larger 
nomination projects such as historic districts and Multiple Property Documentations. 

This guide is meant to supplement existing documents from the NPS, in particular National 
Register Bulletin 16A: How to Complete the National Register Registration Form (NRB 16A). NRB 
16A and other National Register guides can be downloaded from the NPS website at: 
https://www.nps.gov/subjects/nationalregister/publications.htm. Hard copies may be supplied 
by our office upon request. Use these guides in tandem with one another as you develop your 
nomination. 

Please contact our office to discuss your potential nomination before beginning. For general 
questions about National Register eligibility and nomination preparation, contact: 

S. Cody Straley | Cody.Straley@wv.gov | 304-558-0220 ext. 712 

National Register and Architectural Survey Coordinator | WV State Historic Preservation Office 

WV Department of Arts, Culture and History 
Capitol Complex 
1900 Kanawha Boulevard East 
Charleston, WV 25305-0300 
 
https://wvculture.org/agencies/state-historic-preservation-office-shpo/  

https://www.nps.gov/subjects/nationalregister/publications.htm
mailto:Cody.Straley@wv.gov
https://wvculture.org/agencies/state-historic-preservation-office-shpo/
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Cockayne House, Marshall County. Listed 2002. 

 

      

 

 

 
 

 

What is the National Register? 
The National Register of Historic Places was established by the National Historic Preservation 
Act of 1966 in response to a growing recognition of the need to preserve and document 
important historical resources. The National Register is a federal list of buildings, sites, districts, 
structures, and objects that have a recognized association with some important aspect of 
American history on the local, state, or national level. Regulations for the National Register 
(including the nomination process) are dictated by 36 CFR Part 60. The regulations can be 
accessed online at https://www.ecfr.gov/current/title-36/chapter-I/part-60 or our office may 
send a paper copy on request.  

Today there are nearly 100,000 listings in the National Register, encompassing almost two  
million individual resources. In West Virginia there are over 1,100 listings in the National 
Register, totaling more than 24,000 resources. A resource can be any building, structure, 
object, site, feature, or landscape that has historical significance.  

Listing in the National Register is primarily an honorary designation. There are many 
misconceptions about what listing means for one’s property. Some believe that it guarantees 
protection from demolition and funding for maintenance; others may be concerned that listing 
restricts their property rights. In most cases, neither of these are true. National Register listing 
does not impose any state or federal restrictions on what can be done with a property.  

If a resource is located within an area of potential effects identified by a state or federally 
funded undertaking, the agency pursuing the project must undergo a Section 106 review. 
Section 106 requires the agency to consider the impact of their work upon resources that are 
either listed or eligible for the National Register. It cannot block the demolition of these 
resources, but it encourages the agency to find ways to avoid, minimize, or mitigate the impact 
of their work on historic resources. 

https://www.ecfr.gov/current/title-36/chapter-I/part-60
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What National Register Listing Does: 
● Provides recognition of a property's significance in history, architecture, archaeology, or 

engineering. 

● Provides limited protection when a property is impacted by a state or federally funded 
or licensed undertaking. 

● Provides the owner of a private residence or an income producing property the 
opportunity to apply for state and federal Historic Rehabilitation Tax Credits for certified 
rehabilitation work. 

● Provides the owner the opportunity to apply for matching grants-in-aid for 
restoration/rehabilitation (when funding is available). 

What National Register Listing Does Not Do: 
● Does not restrict the use of the property. (For example, an owner can continue to live in 

a listed house; convert a listed property to another use, conduct new construction on 
the resource, etc.). 

● Does not restrict the sale of a property, unless under the jurisdiction of a state or federal 
agency. 

● Does not require continued maintenance of private property. 

● Does not require that any specific guidelines be followed in a rehabilitation (unless the 
owner is using state or federal funds or receiving an Investment Tax Credit). 

● Does not require the owner to give tours of the property or open it to the public. 

● Does not guarantee funds for restoration. 

● Does not guarantee perpetual maintenance of the property. 

● Does not prevent demolition of a property. 

● Does not provide a historic marker for the property.  
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National Register Eligibility 
To qualify for the National Register, a property generally must be at least 50 years old. Age 
alone is not enough, however. The resource must possess some documented, recognized 
connection to a historic theme on the local, state, or national level. A 150-year-old family farm, 
for example, does not qualify simply because it is old. It may qualify because of its association 
with the history of agriculture in the community, or the architectural distinction of the 
farmhouse.  

Criteria For Evaluation 
To be considered eligible, a property must meet at 
least one of four Criteria recognized by the NPS: 

Criterion A: Event – Properties that are associated 
with significant historical events, trends, or patterns. 
Example: West Virginia Independence Hall qualifies 
for its role in the statehood movement. 

Criterion B: Person – Properties that are associated 
with the lives of historically significant persons. 
Example: Memphis Tennessee Garrison House, home 
of the prominent educator, civil rights activist, and 
NAACP officer. 

Criterion C: Design/Construction – Properties that embody the characteristics of a distinct 
architectural type, time period, or construction method, or that represent the work of a master, 
or that have significant artistic value. Example: Prabhupada’s Palace of Gold as a unique 
example of Indo-Saracenic Revival architecture constructed by untrained builders. 

Criterion D: Information Potential – Properties that have yielded or have the potential to yield 
information important to history or prehistory. This applies mainly to archaeological sites (both 
prehistoric and historic), whether or not they have been excavated. Example: Grave Creek 
Mound for its contributions to our understanding of prehistoric Native American culture. 

 

 

 

 

 

 

 

 

Prabhupada’s Palace of Gold, Marshall County. Listed 2019. 
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Criteria Considerations 
There are certain property types that, due to particular circumstances, are normally not eligible 
for the National Register unless they meet an additional set of requirements known as Criteria 
Considerations. Properties that fit one of the following Criteria Considerations must meet all 
the requirements of that criteria to be eligible. 

Criteria Consideration A: Religious Properties – Resources built or owned by religious 
institutions or used for religious services must have architectural, artistic, or non-religious 
historic importance. 

Criteria Consideration B: Moved Properties – A structure that has 
been relocated from its original location must have significant 
architectural value or must be the most important surviving resource 
connected to a historic person or event. 

Criteria Consideration C: Birthplaces or Graves – The birthplace or 
gravesite of a historically significant person can be eligible if the 
person is of extraordinary importance and if there is no other 
surviving resource directly connected to their productive life.  

Criteria Consideration D: Cemeteries – Cemeteries can be eligible 
based on age, architecture/landscaping/artistic merit, connection to historic events, or having 
the graves of historically significant persons. 

Criteria Consideration E: Reconstructed Properties – Reconstructed properties can only be 
eligible if they are designed to the original property’s specifications, in an appropriate 
environment, as part of a restoration master plan, and if no other resource with the same 
associations has survived. All these stipulations must be met. 

Criteria Consideration F: Commemorative Properties – A property created for commemorative 
purposes can be eligible based on design/artistic merit, age, or traditional/symbolic value that 
gives the property its own historical significance separate from what it commemorates.  

Criteria Consideration G: Properties That Have Achieved Significance Within The Last Fifty 
Years – A property less than 50 years of age, on rare occasions, can be eligible if it is of the most 
exceptional significance.  

A resource falling under one of these Criteria Considerations must meet both the requirements 
of that consideration as well as one of the four main Criteria. For example: A church can meet 
Criteria Consideration A: Religious Properties if it is nominated under Criterion C: Architecture 
for its architectural value, rather than its religious value.  

New Salem Baptist Church, Raleigh County. 
Listed 2023. 
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Integrity 
In addition to meeting at least one of the Criteria, a property must retain a reasonable amount 
of its historic integrity. The NPS defines integrity as “the ability of a property to convey its 
significance.” While a site or structure may have historical significance, it needs to adequately 
resemble its original appearance or its appearance at the time that it achieved significance. 
Alterations to a property, such as covering wood siding with vinyl, changing the size and shape 
of windows, removing chimneys, enclosing porches, and constructing additions, reduce a 
property’s integrity. If too much integrity is lost, a resource may be ineligible for the National 
Register regardless of its historic significance. How much integrity needs to remain for a 
property to be eligible varies by situation. 

The NPS typically requires a property to retain all or most of seven recognized aspects of 
integrity: 

Location – The place where a property was constructed or the place where a historic event 
occurred. 

Design – The planned style, form, massing, space, and structure of a property; i.e., what the 
builder or architect intended the property to look like. 

Setting – The physical environment surrounding a property; includes topography, vegetation, 
the presence of other buildings or other landscape features. 

Materials – The physical elements used in the construction/creation of a property. 

Workmanship – Physical evidence of the crafts, skill set, or building style of a particular people 
or culture. 

Feeling – The historic, aesthetic character of a property. 

Association – The direct link between a property and a historically significant event or person. 

More information on National Register Criteria, Criteria Considerations, and integrity can be 
found in National Register Bulletin 15: How to Apply the National Register Criteria for 
Evaluation.  
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Determining Eligibility 
The first step in a National Register nomination is to determine whether the resource in 
question is eligible. Generally, SHPO requires the applicant to complete a Historic Property 
Inventory (HPI) form. This is a preliminary document that enables our office to acquire a better 
understanding of the property and develop an informed opinion as to whether it would qualify 
for the National Register. An HPI form includes the following: 

● Full Address 

● Property Name 

● Architect/Builder (if 
known) 

● Date of Construction 

● Architectural Style 

● Building Materials 

● UTM Coordinates 

● Map of the Property – 
this can be a hand 
drawn or computer-
generated map, or 
you can attach a copy 
of a USGS Map. These 
can be downloaded 
from the United States 
Geological Survey 
website. 

● Photographs – 
preferably more than 
one and taken at 
different angles. 

● Present Owners and 
their Contact 
Information 

● Description of the Setting 

● Description of the Building / Site 
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● Description of Any Alterations or Additions 

● Description of Any Outbuildings 

● Statement of Significance – in at least one paragraph, describe the known history of the 
property and explain why it is or is not eligible for the National Register 

● Bibliography of Sources Used 

Images and larger maps, as well as information that cannot fit on the first two pages, may be 
added onto continuation sheets. There can be as many sheets as necessary. 

For a complete HPI example, see Appendix C on Page 26.  

All HPI forms must be typed on a template available on our website at 
https://wvculture.org/research/national-register-of-historical-places/. Copies can also be sent 
directly to applicants upon request. When completed, an HPI form should be submitted to 
SHPO’s National Register and Architectural Survey Historian.  Staff email addresses can be 
found at https://wvculture.org/contact-us/. We prefer submissions be made via email, in PDF 
or Word document format. We also accept printed copies sent in the mail. Handwritten 
submissions are discouraged. 

SHPO has 30 days upon receipt of an HPI form to review it and issue a formal Determination of 
Eligibility (DOE) letter to the applicant. Our office may also request to conduct a site visit of the 
property to get a better sense of its condition, although that is not always the case. Should we 
determine that the property is eligible, we can provide the applicant with guides and templates 
for writing the National Register nomination.  

 

NOTE: Cemeteries must be evaluated using a different type of inventory form. Please contact 
our office for further information. 

 

 

 

 

 

https://wvculture.org/research/national-register-of-historical-places/
https://wvculture.org/contact-us/
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Researching a Historic Resource 
Writing a successful National Register nomination likely means you will have to conduct 
research on the history of the resource. There are a variety of places on the local, state, and 
national level where useful information can be found.  

Materials to consult can include local history books, newspapers, maps, property deeds, wills, 
tax records, building permits, census records, city directories, phone books, historic 
photographs, aerial/satellite photos, oral history interviews, architectural drawings, letters, 
journals/diaries, speeches, and videos.  

When conducting research, make sure to take plenty of notes and keep track of all sources. For 
each source you use, make sure to record the source title; author’s name; page number(s), 
collection name or box number; publication date; and location.  

In-Person Sources 
• Local historical societies,  museums, and libraries– These small community organizations 

often have a collection of materials on the history of local people and places. 
• County courthouses – Here you can find deeds, wills, tax assessments, and other 

property records. Some counties have records available online as well. 
• College Archives – Many college libraries have repositories for state and local historical 

materials. These include the West Virginia and Regional History Center at WVU, and the 
Marshall University Special Collections. 

• West Virginia State Archives – Located in the Culture Center in Charleston, many state, 
county, and local documents are stored here.  

Online Sources 
• WV SHPO GIS Map – Our website has a free, interactive map that contains digitized 

copies of many of our files, including HPI forms, National Register nominations, and 
survey reports. There may be materials about your resource or the surrounding 
neighborhood. You can access the map at https://mapwv.gov/shpo/viewer/index.html.  

• West Virginia Property Viewer – This website shows tax parcels and can provide 
information about property ownership, acreage, and construction dates. It can be 
accessed at https://www.mapwv.gov/parcel/.  

• Library of Congress – Their website has a large collection of Sanborn Map Company 
maps ranging from the late 1800s to mid-1900s. These maps can reveal a building’s use, 
construction materials, number of floors, roof type, and window openings. It can be 
accessed at https://www.loc.gov/.  

• Chronicling America – This free database, also on the Library of Congress website, 
provides digital copies of various newspapers from the late 1700s to the 1940s. It can be 
accessed at https://chroniclingamerica.loc.gov/.  

https://mapwv.gov/shpo/viewer/index.html
https://www.mapwv.gov/parcel/
https://www.loc.gov/
https://chroniclingamerica.loc.gov/
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Completing the Registration Form: Step-by-Step 
The key to nominating a resource to the National Register is the submission of a National 
Register of Historic Places Registration Form. Copies of the form are provided by our office 
upon request. All content must be typed onto the form. Handwritten submissions will not be 
accepted. 

The Registration Form is divided into 11 sections. Each section must be completed for our office 
to accept the submission. More extensive directions for completing each section can be found 
in National Register Bulletin 16A: How to Complete the National Register Registration Form. 

Section 1: Name of Property 
● State the name or names of this resource. Under “Historic Name,” put the name most 

traditionally associated with the resource. Place any alternate or modern names under 
“Other names/site number.” 

● For a house associated with a significant person (ex: the John Smith House), put the 
surname first and style the title as follows: “Smith, John House.” 

Section 2: Location 
● Enter the full street address of the property. If no address exists, name the closest 

roads, and describe the resource’s distance from them. Example: “2 miles east of 
junction WV 75 and Docks Creek Rd.” 

● If the resource is located outside of city limits, mark “X” in the “Vicinity” box. The “Not 
for Publication” box is typically reserved for sensitive resources such as archaeological 
sites, to protect them from vandalism or looting. 

Sections 3-4: State/Federal Agency Certification and National Park 
Service Certification 

● Leave these sections blank. They will be filled by state and federal officials once the 
nomination is submitted. 

Section 5: Classification   
● Select the appropriate Ownership boxes. 

● Pick a Category that most closely describes the resource being nominated: 

○ Building- Anything created to shelter any human activity. Examples: houses, 
churches, stores, hospitals, hotels, jails, government facilities, offices, etc. 

○ Site- The location of a significant event, activity, or structure or building, or a 
location that itself holds significance. Examples: Cemeteries, archaeological sites, 
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natural formations, battlefields, farms, gardens, ruins, trails, designed 
landscapes, campsites, hunting or fishing grounds, etc. 

○ Structure- Something designed with a functional purpose other than sheltering 
human activity. Examples: tunnels, bridges, dams, power plants, silos, windmills, 
mounds, boats, trains, aircraft, roads, etc. 

○ Object- Something primarily artistic in nature. Examples: monuments, sculptures, 
boundary markers, fountains, etc. 

○ District- A concentrated group of buildings, structures, sites, or objects 
connected historically by planning or physical development. Examples: business 
districts, industrial complexes, small towns and villages, residential 
neighborhoods, college campuses, large farms, etc. 

● List the number of 
Contributing and 
Noncontributing 
resources in the 
nomination. Every 
resource located within 
the identified 
boundaries of the 
nomination must be 
counted. Contributing 
resources are those 
that are associated with 
the property’s historic 
significance. On a historic farm, for example, contributing resources would include the 
original farmhouse, barn, springhouse, and crop fields. Noncontributing resources are 
those that are not associated with a property’s historic significance, either due to age or 
irrelevancy. On a historic farm, noncontributing resources would include modern metal 
storage sheds, a new house, swimming pool, etc.  

Section 6: Function or Use 
● Write the historic use or purpose of the 

nominated resource, and its current 
use. Choose only from the list of 
approved categories in NRB 16A (Pages 
18-23). 
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Section 7: Description 
● In this section, you discuss the physical appearance and condition of the resources being 

nominated. It is important to have as thorough and accurate a description as possible 
because the National Register eligibility of a resource depends heavily on its present 
condition and the amount of physical integrity it still 
retains.  

● Architectural Classification 

○ List the appropriate architectural style for the 
nominated resource. If the nomination 
includes more than one resource, and they 
are different styles, you may include more than one style. A list of architectural 
styles recognized by the National Park Service is included on Pages 25-26 of NRB 
16A. If the architectural style of the resource is not included in the list, write 
“Other” and a term physically describing the resource (in 28 characters or less). 
For example, a plain log cabin with no architectural style could be listed as 
“Other: split-log cabin.” For resources with no discernable style that can be 
described, write “No Style.” If the nominated resource does not have any 
buildings or structures, write “N/A.” 

● Materials 

○ List the known materials used in the 
construction of the resource 
exterior. Materials should include 
those used to build the walls, roof, 
and foundation. An approved list of 
materials is included on Page 27 of NRB 16A. 

● Narrative Description Summary Paragraph 

○ In a single paragraph, briefly describe the nominated resource(s)’s appearance, 
architecture (if applicable) and the surrounding landscape. The Narrative 
Description following the summary should be much more thorough. 
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● Narrative Description 

○ Write a multi-paragraph narrative describing the nominated resource(s) and its 
surroundings. It is important to be as detailed as possible. A good rule of thumb 
is to pretend that the reader has no access to photos of the resource and must 
rely on the Narrative Description to form an idea of what it looks like.  

○ Start by describing the resource’s surrounding environment. Is it in a rural area? 
A suburban neighborhood? A downtown commercial district? Then describe the 
property itself- its size, boundaries, age, architectural style, building materials, 
and any noteworthy physical/architectural features. Characteristics worth noting 
include the front façade, windows, roof shape, dormers, and any exterior 
ornamentation. If the nomination is for a single building, describe the interior as 
well (explain the rooms, floorplan, etc.). If the nomination includes multiple 
buildings, just an exterior description for each will be fine. Every resource, both 
contributing and non-contributing, needs to be identified and described.  

○ Finally, the Narrative Description should compare the current physical condition 
of the resource to its original appearance. Note any deterioration as well as any 
alterations, such as replacement materials, additions, removals, etc. Using the 
discussion of its condition, explain why the resource(s) retains enough integrity 
to be eligible for the National Register. 
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Section 8: Statement of Significance 
● The Statement of Significance is arguably the most important component of the 

nomination form. This is where you make the argument for why a resource is eligible for 
the National Register and under what Criteria. No National Register nomination can 
succeed without a well-developed Statement of Significance. 

● Select which of the National Register Criteria (A, B, C, D) the property qualifies under. 
Also select any Criteria Considerations that the property may be required to fulfill. 

 

 

 

 

 

 

 

 

● Areas of Significance 

○ An Area of Significance is a historic theme associated with the nominated 
resource. These categories can be fairly broad, and include topics such as Social 
History, Commerce, Transportation, Education, Architecture, 
Politics/Government, Community Planning and Development, and more. An 
approved list of Areas is available on Pages 40-41 of NRB 16A; or you may see 
Page 15 of this document. Every nomination must include at least one Area of 
Significance from the list; multiple ones may be chosen as well. 
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The following is a list of Areas of Significance accepted by the NPS as of 2021. You must select 
at least one of these categories or subcategories for your nomination. 

 

 Agriculture 
 Archeology – Historic Aboriginal 
 Archeology – Historic Non-

Aboriginal 
 Archeology – Prehistoric 
 Architecture 
 Art 
 Commerce 
 Communications 
 Community Planning and 

Development 
 Conservation 
 Economics 
 Education 
 Engineering 
 Entertainment/Recreation 
 Ethnic Heritage: Alaska Native 
 Ethnic Heritage: Asian 

o Subcategories: Asian Indian, 
Cambodian, Chinese, Filipino, 
Hmong, Indonesian, 
Japanese, Korean, Laotian, 
Thai, Vietnamese 

 Ethnic Heritage: Black 
 Ethnic Heritage: European 

o Subcategories: Austrian, 
Basque, Belgian, Croatian, 
Czech, Dane, Dutch, English, 
Finnish, French, German, 
Greek, Hungarian, Irish, 
Italian, Lithuanian, 
Luxembourgian, Norwegian, 
Polish, Portuguese, Romania, 
Russian, Scandinavian, 

Scottish, Spanish, Swedish, 
Swiss, Turkish, Ukrainian 

 Ethnic Heritage: Hispanic 
o Subcategories: Caribbean, 

Central American, Cuban, 
Dominicans, Mexican, Puerto 
Rican, South American 

 Ethnic Heritage: Native American 
 Ethnic Heritage: Other Ethnic 
 Ethnic Heritage: Pacific Islander 

o Subcategories: Guamanian or 
Chamorro, Native Hawaiian, 
Samoan 

 Exploration/Settlement 
 Health/Medicine 
 Industry 
 Invention 
 Landscape Architecture 
 Law 
 Literature 
 Maritime History 
 Military 
 Other 
 Performing Arts 
 Philosophy 
 Politics/Government 
 Religion 
 Science 
 Social History 

o Subcategories: Disability 
History, Labor History, 
LGBTQ History, Traditional 
Cultural History, Women’s 
History, Civil Rights 

 Transportation 

 

 



Page | 16 
 

● Period of Significance 

○ The Period of Significance is the span of time during which a resource became 
associated with whatever it was that makes it historically significant. The Period 
must have a precise start date and end date. For example, suppose you are 
nominating a building for its history as a general store. The store first opened in 
1910 and then closed in 1954. While the building still exists today and is used for 
other purposes, it no longer functions as a general store. The Period of 
Significance for that nomination would be 1910-1954. 

○ With rare exceptions, a Period of Significance cannot start or end earlier than 50 
years from the current year.  If you are nominating a resource that is still fulfilling 
the role that made it historically significant, the Period can be cut off at the 50-
year mark. For example, suppose in 2023 you are nominating a historic school 
building (with Education as the Area of Significance) which was built in 1930 but 
is still a functioning school as of 2023. The Period of Significance would be 1930-
1973. 

○ If you are nominating a resource using Architecture, Art, or Engineering as the 
only Area of Significance, then the Period would simply be the year it was 
constructed. i.e., for a Queen Anne house built in 1894 the Period of Significance 
would just be 1894.   

● Significant Dates 

○ Enter a year or years that 
any major event, 
construction, or 
alteration occurred to 
the resource being 
nominated. The year(s) 
entered must be within 
the Period of 
Significance. If there are 
no known significant 
dates, leave this section 
blank. 
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● Significant Person 

○ If the resource is being nominated for Criterion B, enter the name of the person 
associated with the resource. Start with the last name first. Example: Smith, 
John. Leave blank if Criterion B is not selected. 

● Cultural Affiliation 

○ Leave blank unless Criterion D is selected. Here you list the name of any cultural, 
ethnic, or prehistoric group associated with the nominated resource.  

● Architect/Builder 

○ Enter the name of the person or people who designed and built the structure(s). 
If the architect and builder are not known, write “Unknown.” If the nominated 
resource does not include any constructed resources, write “N/A.” 

● Statement of Significance Summary Paragraph 

○ In one brief paragraph, outline your case for why this resource is eligible for the 
National Register of Historic Places. Save specific details for the Narrative 
Statement of Significance. The summary paragraph must state every National 
Register Criteria, Criteria Consideration, Area of Significance, Period of 
Significance, and Level of Significance (Local, State, or National) selected for the 
nomination.  

● Narrative Statement of Significance 

○ Here you will fully explain the nominated resource’s historical significance and 
eligibility for the National Register. Think of it as a persuasive essay to convince 
the reader of the property’s importance.  

○ Begin with writing some background history. This will help show what makes the 
nominated resource significant in the first place. For example, let’s say you are 
nominating a former African American schoolhouse in a small town. The 
Statement of Significance should include a brief history of the town, the African 
American community in that town, education in that town/county, and race 
relations and school segregation in West Virginia. The background histories do 
not have to be too long and detailed, but they should give the reader a strong 
understanding of the context in which the nominated resource was created. 

○ Next, write as complete and detailed a history of the nominated resource as 
possible. Explain how, when, where, and why it was constructed. However, avoid 
tangents that provide unnecessary information. Keep to your specific argument. 
State who built it, if known. Discuss how the resource was used; the activities 
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and any major events that occurred here, especially during the Period of 
Significance. What was the resource’s purpose? 

○ Finally, explain why the resource qualifies to be listed on the National Register. 
This will require stating which Criteria and Areas of Significance the property is 
associated with. A historic school, for example, should qualify at least under 
Criterion A: Education and possibly Criterion C: Architecture. The NPS requires 
that there be at least one full paragraph for each Area of Significance. For a 
school nominated under Education and Architecture therefore, you should have 
at least one paragraph explaining how the school is significant to the history of 
education, and another explaining how the school is an important example of a 
historic architectural style.  

○ Be sure to include footnotes throughout the Statement of Significance citing the 
sources where you found information for your narrative. Do not rely on specific 
quotes only, but provide your own argument.  

Section 9: Major Bibliographical References 
● Here you will list all the sources consulted when writing the nomination. Sources can 

include books, newspapers, scholarly articles, government records, deeds and maps, 
oral histories, interviews, videos, archival collections, etc. Nominations will not be 
accepted without a Bibliography. 

● WV SHPO does not have a 
preferred format for citations. 
Common formats include 
Chicago/Turabian, MLA, and 
APA. No matter which style 
you choose, each source must 
state at least the title, author 
(if known), and date of 
publication. Sources found 
online must include URLs.  

● Leave the “Previous 
documentation on file (NPS)” 
section blank. 

● Fill in the “Primary location of 
additional data” section if you 
know of any institutions that 
contain additional 
records/information about 
the nominated property. 
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Section 10: Geographical Data 
● This section is for identifying the precise location of the nominated resource and 

defining the legal boundaries of the nomination. 

● State the acreage of the nominated resource. 

● Enter either the Latitude/Longitude coordinates or the UTM references. It is not 
necessary to include both. WV SHPO prefers that you use UTM references because that 
data is used to mark resource on its GIS map. This geographic data can be found through 
various sources online, and also through WV SHPO’s online interactive GIS map, which 
can be accessed on our website. 

● Verbal Boundary Description 

○ Provide a written description of the precise boundaries of the nominated 
resource. Alternatively, you can name the parcel number. Example: “The 
boundary coincides with Clay County Parcel 731, in Deed Book 104, Page 96.” 

● Boundary Justification  

○ Explain why the boundaries were chosen.  

 

Section 11: Form Prepared By 
● Enter the names and information of all people who worked to complete the nomination 

form. 
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Additional Documentation 
● In this section you will attach all maps, drawings, figures, and photographs for the 

nomination. These materials are essential for presenting the resource’s location and 
condition at the time of listing. Alternatively, some photos and figures can be inserted in 
appropriate places in Sections 7 and 8. For example, if one paragraph in Section 7 
discusses an important architectural feature, you can embed a photo of that feature 
with the paragraph to better visualize it. 

● Figures 

○ Any illustration that is not a contemporary photo should be classified as a Figure. 
This includes the following: 

o Maps- A USGS map or an equivalent 
(7.5 or 15 minute series) is required. 
Historic and modern maps can be 
downloaded for free from the USGS 
website via their topoView platform. 
You can either attach a full-size map to 
the nomination, or you can crop it to a 
portion small enough to fit inside an 
8.5 x 11 page of the nomination 
template. Indicate the location of the 
nominated resource on the map. The 
USGS map must state the quadrangle 
name. Other maps, such as historic 
maps, Sanborn Fire Insurance maps, 
and satellite imagery, may be included 
in addition to the USGS map. 
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o Sketch Map or Site Plan- This should depict the nominated resource and its 
surroundings. It can be either hand-drawn (neatly and clearly) or generated on a 
computer. If they are not drawn to scale, label the plan “Not to Scale.” The 
nomination boundary lines and all resources located within them must be 
included. All resources and roads should be labeled. Include an arrow pointing 
north. If the nomination is for a single building, there should also be floor plans 
for each floor. Follow the same requirements as for the sketch map/site plan. 
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o Photographs should be keyed onto these sketch maps, site plans, and floor 
plans. Insert a symbol (can be an arrow, a circle, etc.) noting the location of the 
photographer and the direction they were aiming as they took each picture. Each 
symbol must be labeled with the number of the corresponding picture.  

 

o Historic Images- While not required, it is helpful to include historical 
photographs of the nominated resource. These pictures can provide insight into 
how the resources have changed or not changed over the years. 

o Our office prefers that the nomination include a “Figure Log,” a list numbering 
and describing each figure. Figure 1, Figure 2, etc.  
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● Photographs 

○ Every nomination must include current photographs that adequately depict the 
resource’s present condition. There is no minimum or maximum number of 
pictures needed, but generally there should be enough to provide a full sense of 
the resource’s appearance, setting, significant features, additions, and 
alterations. Try to include photos at different angles of the resource. If the 
nomination includes only one or two buildings, interior photos must be taken as 
well. You may embed photos onto the document, but this is optional. Either way, 
copies of all images must be submitted separately (See Page 23).  

○ A Photo Log must be included. Write the name of the photographer and the 
date(s) the photos were taken. Then write a list assigning a number and 
description to each photo. The Photo Log should appear as follows: 

 
 



Page | 24 
 

Photo Requirements 
In addition to the National Register nomination form, the NPS also requires the submission of 
high-quality images. Pictures may be taken on a digital camera, drone, or smartphone. The 
resolution should preferably be at least six megapixels ( 2000 x 3000 pixels) and cannot be less 
than two megapixels (1200 x 1600 pixels). Lower quality pictures will not be accepted. Print 
copies are discouraged. 
 
All images must be in either TIFF or JPEG format. Most cameras can shoot images in those 
formats. Other formats will not be accepted. 
 
Image files must be given a standard naming format as follows: 
 
State_county_property name_0001 
 
Example: WV_KanawhaCo_TiskelwahSchool_0001 
 
The number of each image must correspond to their numbering in the nomination form’s Photo 
Log. For example, Photo 13 of 15 in the Photo Log should be named _0013 in its file.  
 
Image files should be ready to submit by the time the final draft of the nomination is complete. 
Images may be emailed to the National Register Coordinator with the nomination, or they may 
be mailed on a CD or flash drive. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SHPO Intern Reese Mason shoots photos at Westlake Cemetery in Ansted, Fayette County, 
July 2023. 
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Nomination Submission 
Once you have completed a draft of the National Register nomination, it can be submitted to 
our office. Please email the nomination to the National Register Coordinator. Staff email 
addresses can be found at https://wvculture.org/contact-us/. Alternatively, you can mail the 
nomination file on a CD or flash drive. The document should be in either PDF, Microsoft Word, 
or Google Docs format. This makes it easier for our staff to review the materials, make 
corrections, and add comments, if necessary.  

Draft nominations can be submitted at any time year-round. Our office has up to 60 days upon 
receipt of a nomination draft to review it and issue a response. We proofread the document to 
make sure every section has been entered correctly, that the narratives are sufficient, and the 
argument for eligibility is strong and coherent. If there are minor mistakes (formatting, 
grammar, punctuation, etc.) we correct them in-house. At the end of our review, we will send 
comments to the applicant. It is not uncommon for us to request that revisions be made. 
Perhaps Section 7 needs a better description, or Section 8 doesn’t use the right Areas of 
Significance. Staff will point out what issues are present and suggest ways for them to be fixed. 
Once the applicant has made revisions, they can submit the new draft to our office and the 
review process starts all over again. 

Once we believe a nomination is good enough to receive approval to be on the National 
Register, we will schedule it for presentation at a meeting of the West Virginia Archives & 
History Commission (AHC). The AHC is an advisory board of experts in the history field from 
across the state. They are tasked with reviewing and endorsing certain historic preservation 
projects, namely grant applications and National Register nominations. The AHC meets three 
times a year, generally in February, June, and October, and in a different city each time.  

The property owner(s) of the nominated resource(s) and local elected officials must be notified, 
in writing, of the pending nomination no less than 30 days prior to the AHC meeting. This is so 
that they have the opportunity to submit comments or make arrangements to attend the 
meeting if they wish. SHPO will prepare the notifications, but you are encouraged to send us 
the names and mailing addresses of these people. Local elected officials include the state 
senators, state delegate, and the mayor, if the resource is in an incorporated community, or the 
county commission, if in an unincorporated community.  

 

 

 

 

https://wvculture.org/contact-us/
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Nomination Presentation and Approval 
The writer of the National Register nomination or a designated representative is required to 
attend the AHC meeting in-person to present the nomination. They must use a slideshow and 
spend around five minutes giving their “pitch” for why the property is eligible for the National 
Register.  

• Slideshow presentations (PowerPoint, Google Slides, etc.) must be created and sent to 
the National Register Coordinator at least two weeks prior to the AHC meeting. 

• By the time of the presentation, AHC members will have already read the nomination. 
Therefore, the presenter should give only a brief history of the resource and a summary 
of the Criteria under which it is eligible. All other information, such as preservation 
efforts and information not related to the resource’s significance should not be 
included. Such information can be provided if asked by a Commission member following 
your presentation. 

• If text is used in the presentation, it should be limited to the name of the property, 
Criteria, and area(s), period(s), and level(s) of significance. 

• The most important images to include are current, clear, color photos. Historic images 
should be limited. 

• Do not include floor plans, site plans, etc. 
• Only one speaker is permitted. Other guests may be in attendance but must not speak 

out unless called upon by a member of the AHC.  
• Please limit the slideshow to five slides for individual nominations and ten for historic 

district nominations. More than one photo can be included on a slide.  

Once the speaker has concluded their presentation, the AHC will have the opportunity to ask 
questions. After any discussion, they will vote whether to recommend the nomination, reject it, 
or request revisions.  

Final Approval 
Once a nomination has been approved by the AHC, our office has up to 90 days to forward the 
nomination to the NPS. Once received, the NPS has up to 45 days to review the nomination and 
approve it, reject it, or request revisions. Our office works to ensure that nominations have the 
highest possible chance of success before they make it to the NPS. The NPS posts approved 
nominations each week on the Federal Register. Once this posting is made, the property is 
officially considered listed on the National Register of Historic Places. 

When a nomination is approved by the NPS, our office notifies the property owner, the 
nomination writer, and local officials in a timely manner. The property owner may also receive 
a signed certificate confirming the National Register designation. The SHPO does not provide 
plaques or markers. 
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Recap: National Register Nomination Timeline 
1.) Complete a West Virginia Historic Property Inventory (HPI) form. 

2.) Return the HPI form to SHPO.  

3.) The SHPO will review the form to determine if the resource is potentially eligible for listing. 
Staff may request to conduct a site visit before making a final determination. 

4.) If determined to be potentially eligible, the SHPO will provide the property owner or 
nomination preparer with a nomination form and directions to help them prepare a National 
Register nomination.  

5.) Once received, the SHPO has 60 days to review each draft nomination. Staff will provide 
comments to the preparer. Nominations are considered complete when SHPO staff has 
approved content and received all necessary attachments.  

6.) After the nomination is complete, staff will schedule it for presentation to the WV Archives 
and History Commission at the earliest possible meeting. The Commission meets three times 
per year.  

7.) If approved by the Commission, the SHPO will forward the nomination to the National Park 
Service within 90 days of their approval.  

8.) After receipt, the National Park Service has 45 days to list the resource in the National 
Register, return the nomination for changes, or determine that the resource is not eligible for 
listing. 

West Virginia Independence Hall, Ohio County. Listed 1970. 
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Appendix A: National Register Bulletins 

The following guides are available to view or download on the NPS website at 
https://www.nps.gov/subjects/nationalregister/publications.htm. Our office can also mail hard 
copies upon request. 

⎯ NRB 15: How to Apply the National Register Criteria for Evaluation  

⎯ NRB 16A: How to Complete the National Register Registration Form 

⎯ NRB 16B: How to Complete the National Register Multiple Property Documentation Form 

⎯ NRB 39: Researching a Historic Property 

⎯ NRB 36: Guidelines for Evaluating and Registering Archaeological Properties 

⎯ NRB 43: Guidelines for Evaluating and Documenting Historic Aviation Properties 

⎯ NRB 34: Guidelines for Evaluating and Nominating Aids to Navigation 

⎯ NRB 40: Guidelines for Identifying, Evaluating, and Registering America’s Historic 
Battlefields 

⎯ NRB 41: Guidelines for Evaluating and Registering Cemeteries and Burial Places 

⎯ NRB 18: How to Evaluate and Nominate Designed Historic Landscapes 

⎯ NRB 42: Guidelines for Identifying, Evaluating and Registering Historic Mining Properties 

⎯ NRB 22: Guidelines for Evaluating and Nominating Properties That Have Achieved 
Significance Within the Past Fifty Years 

⎯ NRB 13: How to Apply National Register Criteria to Post Offices 

⎯ NRB 30: Guidelines for Evaluating and Documenting Rural Historic Landscapes 

⎯ NRB 32: Guidelines for Evaluating and Documenting Properties Associated with 
Significant Persons 

⎯ NRB 38: Guidelines for Evaluating and Documenting Traditional Cultural Properties 

⎯ NRB 20: Nominating Vessels and Shipwrecks to the National Register of Historic Places 

⎯ NRB 21 & 12: Defining Boundaries for National Register Properties (with Appendix, 
Definition of National Register Boundaries for Archeological Properties) 

⎯ NRB 28: Using the UTM Grid System to Record Historic Sites 

https://www.nps.gov/subjects/nationalregister/publications.htm
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Appendix B: Suggested Reading 

⎯ America’s Religious Architecture: Sacred Places for 
Every Community by Marilyn Chiat 

⎯ Buildings of West Virginia by S. Allen Chambers 

⎯ “Code of Federal Regulations – Title 36 – Parks, Forests, 
and Public Property – Chapter I – National Park Service, 
Department of the Interior – Part 60 – National Register 
of Historic Places” 

⎯ A Field Guide to American Houses by Virginia Savage 
McAlester 

⎯ Historic West Virginia: The National Register of Historic 
Places by West Virginia Division of Culture and History, State Historic Preservation Office 

⎯ A Layperson’s Guide to Historic Preservation Law by Julia H. Miller, National Trust for 
Historic Preservation 

⎯ West Virginia: A Guide to the Mountain State by WPA 

⎯ What Style Is It? A Guide to American Architecture by John C. Poppeliers and S. Allen 
Chambers 

 

 

 

 

 

 

 

 

 

  

 

 

Memorial Arch, Cabell County. Listed 1981. 
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Appendix C: Historic Property Inventory Form Example 
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Appendix D: National Register Nomination Examples 
The following excerpts from select National Register nominations highlight the information 
required in the nomination form. 
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Patrick Morrisey 
Governor 

Ennis Smith 
Acting Cabinet Secretary / State Historic Preservation Officer 
West Virginia Department of Arts, Culture and History 

Susan Pierce 
Deputy State Historic Preservation Officer 

 
 
 

The Culture Center 
1900 Kanawha Boulevard, East 
Charleston, WV 25305 
 
Phone: 304-558-0220 
TDD: 304-558-3562 
Fax: 304-558-2779 
 
wvculture.org/agencies/state-historic-preservation-office-shpo/  

 

 

This program receives Federal financial assistance for identification and protection of historic 
properties. Under Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act 
of 1973, and the Age Discrimination Act of 1975, the US Department of the Interior prohibits  
discrimination on the basis of race, color, national origin, age, or disability in its federally          
assisted programs. If you believe you have been discriminated against in any program, activity, 
or facility as described above, or if you desire further information, please write to:                    
Office of Equal Opportunity, National Park Service, 1849 C Street NW, Washington, DC 20240. 

Scan this code to access the SHPO 
website. 

https://wvculture.org/agencies/state-historic-preservation-office-shpo/

