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Living Traditions: Organizations Providing Folk Art Opportunities

PURPOSE

All grantees must file a final report as required by the National Endowment for the Arts and the West Virginia State Auditor’s Office. Information contained in the final report helps the West Virginia Department of Arts, Culture and History and the West Virginia Commission on the Arts evaluate and further develop its programs.

DEADLINE

Final reports are due within 30 days of the completion of a funded project.
INSTRUCTIONS

· Forms are compatible with Microsoft Word

· Form fields are highlighted in gray; fields will automatically expand

· Final reports must be typed 

· The Certification Statement must be signed in BLUE ink

· Copies of receipts, photos and press clippings, where applicable, must be included 

SUBMIT TO: 
Elizabeth Yeager

elizabeth.a.yeager@wv.gov 
(304) 558-0240 extension 152

Final Report Instructions

Part I: Final Report Cover Sheet
· Enter awardee’s legal name and address.
· Final Report Budget Summary:

· Enter Grant Amount Awarded (line A on the final report budget summary).
· Grant Amount Spent: actual amount of awarded grant funds spent to complete the approved project (line B on the final report budget summary).
· Read the certification information carefully, sign and date in blue ink. 

· Final Report Cover Sheet must be notarized in the space provided by all grantees except governmental entities. Public PK-12 schools do not need notarization.
Part II: Narrative
· Respond to each narrative question to describe the completed project. 
Part III: Documentation of Expenses

· Provide documentation of expenses as attachments to this final report.
Final Report Checklist:

 FORMCHECKBOX 
 PART I –Final Report Cover Sheet 

 FORMCHECKBOX 
 PART II –Final Report Project & Budget Summary 


 FORMCHECKBOX 
 Part III –Final Report Narrative

 FORMCHECKBOX 
 Part IV – Signed and notarized Certification page

 FORMCHECKBOX 
 Receipts for expenses

 FORMCHECKBOX 
 Photos, audio clips, CDs

 FORMCHECKBOX 
 Press clippings, if applicable
PART I: Cover Sheet 
Organization’s Legal Name:      
Mailing Address:       City:       

County:       State:       Zip:        

Contact Person:       

Phone:       

E-mail address:        Website:       

FEIN Number:        

This grant paid for:     
Project Location:      


Start Date – End Date:       

No. of artists directly involved in project:      
No. of adults engaged:       FORMTEXT 

     
  No. of youth engaged: 
	Final Report Budget Summary
	

	A)       Total Grant Amount Awarded 
	$     

	B)           Total Grant Amount Spent
	$     

	C)  Total Applicant Matching Funds
	$     

	D)                  Total Project Expenses
	$     


Certification:

I certify that I have reviewed the grant receipts and expenditures submitted within this final report and, to the best of my knowledge and belief, this report represents all financial activities related to the receipt, use, and expenditure of funds granted by the WV Commission on the Arts/WV Department of Arts, Culture and History, and that the expenditures reported were for the purposes intended and in compliance with applicable laws, regulations and the terms and conditions of the grant documents. The report of grant receipts and expenditures is presented on the ACCRUAL / CASH (circle one – required by State Code) basis of accounting and is supported by our financial records and related documentation.

Name:      
 Title:       

Signature:








Date:

Notary required for all applicants EXCEPT governmental entities.

STATE OF WEST VIRGINIA

COUNTY OF _________________________________________________

I, ___________________________________, a notary public in and for the said state, do hereby certify that __________________________________, whose name is signed to the writing above, has this day acknowledged the same before me.

Given under my hand this _____ day of _______________, 20___

My commission expires__________________________________

______________________________________________________

Notary Public 

PART II: Final Report Narrative 
Organization Name:      

Address all points thoroughly. Be concise, clear and tell your story. Narrative should not exceed two pages.
1. Describe the impact of your project and how it served artists in your community.
     
2. Describe each goal for this project and how it met the needs of the artist(s).
     
3. Evaluate the success of this project. What worked? What didn’t work?

     
4. How did you evaluate your project? Include a sample of evaluation tools used and any photos, clippings, or letters of support for the completed project. Digital images are preferred.
     
Do not write in this space


Application #: _____________


PRN: ________________________










